PA LHRES 13-
BABENMTEELR R | oo
EHHIA:
. 8 Apr 09
VACANCY ANNOUNCEMENT Closing Date pr
ﬁgg ;ssue 19Mar 09
1.B%FE4 Job title (F#R Grade 3 BFEFEHLAD 2 ) SEAH | 4.ZFEFH Area of Consideration
Mail Clerk #116 gg&oufitmem DI B MLCIHARER R (HRERA)
(iﬁﬁ$§§ﬂ¥&) Current MLC/IHA Employee within Activity
. bl _ X B2 MLC/IHA it ( B (BB M)
- &ﬁﬁfﬁﬁtgfﬁ%& Acceptable Trﬂ]ee Level: N/A Current MLC/IHA Employee in commuting distance
3 53’%% _ [ HEE®R ] 1%#;& L] Eﬁf%‘: 14 CEMLCIHARREE(EEBXE)
Administrative  Blue Collar Trade Security Medical Current MLC/IHA Employee Japan Wide
2.EBBX Activity X 44 & Off Base Applicant
U.S. Fleet and Industrial Supply Center, Yokosuka
Supply Management Department, Fleet Mail Center =
Fleet Mail Center Yokohama (Code 401.1) %E“F/?féﬁﬁ Type of Employment
ENFEIHAT Working Place: #3422 )1| X F BT Chiwaka-cho, Kanagawa-ku, Yokohama-shi
: L1 IHA CIHPT
3. B FE R work Schedule (38_40 BRI Hilhraw ) ol
- : ) X & F Permanent
)75 H Work Days: 5 Days in a week (rotation every 4 weeks) [ BB Limited Term
ENF5RERT - /KB Work Hours/Recess Period: 0700-1545 / 1100-1145
1215-2100/1615-1700
1 & #h Night Shift X % Overtime  [X] i3k Business Travel

6.5 FENZ Duties

Checks the addresses and zip codes on packages and sacks. Maintains correct count of pieces into and out of vehicles and Seavans.
Sorts airmail letters and official letters, parcel posts according to States, Commands, Ships, city or zip code. Maintains records of
all mails received and dispatched. Ensures that all mails are dispatched to the proper destinations. Logs each piece of mail when it
is received or dispatched, keeping a record of weights. Process letters and packages mail by geographic locations, shore facilities
and Navy and Marine Corps units by name or zip code. Sorts mail equipment according to type i.e. airmail, first class, etc
separating defective equipment from serviceable equipment and making of strip labels when necessary. Load and unloads mail and
postal equipment from various locations via truck and/or Seavan container. Scan mail using the Global Business System and
produce mail transportation documents for dispatch via the appropriate air carriers. Performs other related or incidental duties as
assigned.

7.EEEHS  BREH Qualification/Physical Requirements

a. One year of general work experience OR completion of 2 years junior college/2 years of technical school or 4 year degree in any
field.

b. Ability to perform mail sorting work by reading handwritten address.

c. Ability to lift 70 pounds (32kg) continuously, in addition to prolonged standing and bending.

d. Ability to speak, read and write English at average proficiency level (LAD-2).

*A handicapped applicant may be accepted, depending on the degree and kind of disability.

FEE J7 English Language Proficiency : [ WAZEZL L None [ #0#Kk Basic DX]H#& Intermediate [ ] L #% Advanced [ J45EXDEES

Exceptional

=P Educational Background : N/A | $a8F5E 18 T 5 License/Certificate Required : N/A

BRI

= . .
8.9 % 4 M Application and Associated Documents Working Condition

*[X] 22 7% i 3 FR#E Application for Vacancy Announcement

*[X] PR R EE Resume of Specialized Work Experience

*MEBAIL Complete * in [] BAFE T Japanese [X] #EET English [] &5 5 T4 Either
X HEDREHZIBATSHD (FL) Anything to certify English Proficiency (Copy).

X80 HUIF BT L. BHEEDEHEES -ERT- KL ZE LV -IRIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)
X BARZUNDA L. HEANBEIR VSR KR— /AEFED 3 E— For non-Japanese citizen
applicant, copy of Alien Registration and Passport/Visa Copy




9. IEEEMHRHSE Office to Submit

AE R MLCIIHABERR) &M (EREXRR) TR, REHANBVET . LEVEREYZ SR Z DLV,
EMRHLTTEL, ERHYVAXE. (HRO BRAERRY — FEHFAH Y U2 —TORERBIREEATFE
O0600MK&Y, 1800 = TIRIHAIAETY, )  Office to submit is different for Current MLC/IHA Employees
versus Off Base Applicants.  Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the
HRO Gate Office counter is accessible from 0600 to 1800.):

GER) LRER4ED “‘SHKEGH" AH MLC/IHARERDHDZRE. &8 GERER) Mo DGEREIEMHL
BYFEFTOTITEET S\, When item #4, “Area or Consideration” above shows “Current MLC/IHA employees” only,
Off Base applicants will be rated ineligible.

1. A (B MLC/IHAfEXER) &H5 Current MLC/IHA Employees must submit to:
T238-0001 #Z)I| BB EH;HET 1 Hih, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEEHBEEMBARNAERE (N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
AIfR/Extension 243-8152 JN Employment Division (N132)

2. 588 (JEGEER) RH%k Off Base Applicants must submit to:

T238-0011 #8551 RAZRZABE T RAVER 1-6 F#EIL 4B T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFTBHESHEEMBIEAE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management Section

TEEEE = Phone 046-828-6959

Z{THERE - AE—&0E. 0830-1730 (HAMDE B %M <) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *EBRAEHEOCERIT 6 5IZHERBILEHE T &Ly, Please contact LMO/IAA for questions on conditions of
employment.

10. B For Official Use

FHETPRIE S A Activity POC : Ando/Ueno FISC Code 346.2 EE (DSN) 243-6489/9823
PD No.: FISC-401.1-004 | PD is accurate and current. Certified by Activity: ha | HRO: (3/16)mm3/18 ms 3/18

EEEEZmZLTOLEWNMEE EBEDORRIZHY EFtH A, Incomplete applications will not be considered.
RESNEEZHEEEHIRL LEEA Submitted applications will not be returned.
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